SO TAY HUONG DAN SU DUNG

1. Pang nhap hé théng:
- Truy cap dwong link: http://report.minhthinhloi.com
- Nhap user va mat khau dwoc cung cép
- Click nut “Dang Nhap”.
- Néu dang nhap thanh cong sé hién thj & chao va menu bén trai twvong (ng; Néu
khéng dang nhép thanh cdng thi dang nhap lai
- Trwdng hop quén mat khau thi lién hé véi IT dé& cung cép lai.

DANG NHAP HE THONG

Tén dang nhap:

2. Xuat kho thanh pham theo bién ban giao hang

- Chtrc nang nay sé str dung dwoc khi dang nhap thanh coéng

- Trén menu bén trai, click vao “Xuat kho thanh pham” sé hién thira form
cho minh xuét kho theo PO

- Chon PO can xuat -> Chon méa hang cho PO can xuat -> Nhap sé lwong xuét
va cac théng tin chu thich thém.

- Sau khi dién da théng tin -> Click vao nuat “Xuét kho”

- Nhin xuéng danh sach xuat kho bén dwé&i, néu thay hién thdng tin minh vira
xuét thi da xuat kho thanh pham theo bién ban giao hang thanh céng.

- Chuy: Chon PO trwéc thi méi chon dworc ma hang.
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3. Chtrc nang Quan Ly Bon Hang:


http://report.minhthinhloi.com/

- Chtrc nang nay sé str dung dwoc khi dang nhap thanh céng

- O menu bén tréi, click vao “Quan ly don hang” sé hién thi ra tat ca cac don
hang va tinh trang do'n hang twong tng (Tinh trang don hang cé 2 loai:
Pon hang dang thuc hién va don hang da hoan thanh). Tai day, cé thé xem
dwoc don hang nao sap dén han giao hang dé 1&n ké hoach giao hang

- Muén xem chi tiét théng tin don hang thi click vao “Chi Tiét DH” & c6t cubi
cung.

- Khi click vao chi tiét thi hién thijra 1 ctpa s6, cho phép minh xem dwoc “chi
tiét don hang” nhw: Thong tin chung cda don hang (ngay hiéu lwc, ngay
két thuc, tén khach hang, sé PO...), danh sach ma hang cta don hang, thoi
han giao hang cta tieng ma hang, Nhat ky san xuét cda don hang, Nhat ky
giao hang cta don hang va théng ké tinh trang giao hang dén thei diém
hién tai.

- Trong Ctra s6 “Chi tiét don hang” minh sé& xem dworc tat ca cac thong tin
lién quan t&i don hang va cé thé cap nhat tinh trang cta don hang.
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4. Cap nhat trang tinh trang ctua don hang

- Chtrc nang nay sé st dung dwoc khi dang nhap thanh cong

- Trong cta sé6 “Chi tiét don hang” & muc (3), Muén cap nhat tinh trang don
hang thi click vao nut “Cap Nhat”. Khi cap nhat c6 2 loai:
+ Néu muén cap nhat théng tin don hang ma chwa két thic don hang thi
dién néi dung cap nhat va click vao nut “Cap nhat ngay”.
+ Nau muén cap nhat thong tin don hang dong thoi két thic don hang dé
chuyén trang thai “da hoan thanh” thi: Dién néi dung cap nhat, check vao 6
vudng “make job close” xong réi click nat “Cap nhat ngay”
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5. Chirc ning: Theo déi tinh hinh thyc hién don hang chi tiét co khi (Khuon)

5.1

52

Xem théng tin tat ca cac chi tiét: Ttr menu bén tréi, click “danh sach chi
tiét” -> hién thj tat ca cac chi tiét dang lam tai nha may. Tai day sé thé hién
dworc téng quét tat ca cac chi tiét, ngwei dang thwc hién, tinh trang chi
tiét...
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Chtrc néng: Chuyén giao céng viéc

Tai giao dién 5.1, khi lam xong c6ng viéc ctaa minh thi chuyén giao céng
viéc cho ngwoi (bd phan khéac) bang cach: click vao TEN CHI TIET muén
chuyén giao -> sé di t&i giao dién chuyén giao nhw hinh bén dwéi -> kéo
xuéng cudi trang sé thay nat “chuyén giao” -> Click vao nat “chuyén giao”
sé hién thj ra form cho minh chuyén giao gém 2 TABS. Tab thir nhat |1&
nhap “ndi dung can nhac nhé& cho ngwei dwoc chuyén giao”; tabs thir 2:
Click vao bo phan -> chon ngwei trong bé phan nhan chuyén giao->
chuyén ngwei d6 qua bén phai -> click vao tén ngwei dé & bén phai-> chon
nhan vién thwc hién chinh & ngay bén trén -> cuéi ciing la click vao nat
“chuyén giao” phia dwéi dé chuyén giao céng viéc.
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